BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HOC NHA TRANG Pjc 1ip — Ty do — Hanh phiic
86:414 /1QP - PHNT Khénh Hoa, ngay/| thing /) néim 2018
QUYET PINH

V& viéc ban hanh Quy dinh phén cip quin ly, t6 chire dao tao
trinh d¢ dai hoc va cao diang hé chinh quy

HIEU TRUONG TRUONG DPAI HQC NHA TRANG

Cin cir Quyét dinh s6 155/CP, ngay 16/8/1966 ctia Hoi ddng Chinh phti vé viée
thanh 1ap va quy dinh nhiém vu, quyén han cta Truong Thity san nay la Truong Pai hoc
Nha Trang;

Cin ctr Quyét dinh s6 527/QD-DHNT ngay 12/6/2017 cia Hiéu truéng Trudng
Dai hoc Nha Trang vé viéc ban hanh Quy ché t) chirc va hoat ddng cia Truong Pai hoc
Nha Trang;

Cén ctt Quyét dinh s6 100/QD-DHNT ngay 07/2/2018 ctia Hiéu truong Truong
Dai hoc Nha Trang vé viéc ban hanh Quy dinh chirc ning, nhiém vu ctia cac don vi truc
thudc Truong Dai hoc Nha Trang;

Cin ctr Quyét dinh s6 623/QD-DHNT, ngay 05/9/2017 cua Hiéu trudong Truong
Dai hoc Nha Trang vé& viéc ban hanh Quy dinh dao tao dai hoc va cao ding hé chinh quy
cua Truong Dai hoc Nha Trang;

Xét dé nghi ctia Trudng phong Dao tao Pai hoc,

QUYET PINH:

Pi¢u 1: Ban hanh Quy dinh phén cip quan ly, té chirc dao tao trinh do dai hoc
va cao ding hé chinh quy (bao gdm lién thong, bing hai chinh quy) ctia Trudmg Dai hoc
Nha Trang.

Pidu 2: Quy dinh ndy ¢6 hiéu lyc thi hanh ké tir hoc ky 1, ndm hoc 2017 - 2018.
Céc quy dinh trudce day trdi véi quy dinh nay déu huy bé.

Diéu 3: Céc 6ng/ba Truong don vi ¢6 lién quan va sinh vién chju trach nhiém thi

hanh Quyét dinh miy.%{
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DINH PHAN CAP QUAN LY, TO CHUC PAO TAO
PO PAI HOC VA CAO PANG HE CHINH QUY

cua Hiéu trucong Trueong Dai hoe Nha Trang)

443 /OP-DHNT ngéy A& thing 4 nam 2018

N _
T SORE VEC__,/ __ PHAN CONG PHY TRACH _ _
Truwong Khoa/Vién | Bo mon
I | KE HOACH VA CHUONG TRINH PAO TAO
Xay dung ké hoach phit trién dai han, Cha tri (PTPH) . )
1 | trung han vi hang-nim Phéi hop (DTSPH, DTBD, KHTC) . LSapR
L i . . . Hoi dong xdy dung, cdp nhét
* 5 c
2. | Xdy dung, cdp nhit CTDT (*) Chu tri chirong trinh o tao
3. | Thim dinh CTDT Chu tri Dé nghi
. 5 e % : T 5 X Phén céng gido
&
4. | Xay dung, cdp nhét dé cuong HP (*) Hudéng dan va phé duyét Théam dinh vién thye hién
g ' Chu tri (PBCLKT) ‘
5. | Tu danh gia va kiém dinh CTDT (¥) Phéi hop (PTPH, TCHC, KHCN, PVTH, QHDN, TV, Hoi ddng trr danh gia
TNTH)
6. | Quanly CTDT va dé cuong HP Chu tri (DTDH) Thuc hién | Thuc hién
o e a ot Hudng dan, giam sat, phé duyét (DTPH, PBCLKT, o Ao
*
7. | Lap D€ 4&n md& nganh dao tao (*) TCHC, TV, PVTH, TNTH) Hoi dong x4y dung dé 4n m& nganh
II | TUYEN SINH
_ , Chu tri (KHTC) ‘
1. | Xéc dinh chi ti€u tuyén sinh Phoi hgp (BTPH, PTSPH, bBCLKT, PTBD, TCHC, Dé nghi
i ] PVTH, QHDN)
2. | Lap ke hoach tuyén sinh Chu tri (DTDH) Tham gia
2 < A Chu tri (PTPH) . .
3 To6 chire tur van, ’quang ba tuyén sinh Phéi hop (HTPN, PVTEH, QHHDN) Tham gia Tham gia
4. | T4 chirc xét tuyén (*) Hoi ddng tuyén sinh PH, CD
2 Chu tri (CTCTSV) . .
* -
3. | Tchireabip hpe() Phéi hop (DTPH, KHTC, PVTH, QUDN, DTN, HSV) |  L1am gia Themgix




PHAN CONG PHU TRACH

i+ CONGNIEG Trudng Khoa/Vién Bo mon
A 3 . Chu tri (CTCTSV) : :
* .
6. | T6 chitc sinh hoat dau khoéa (*) Phéi hop (DTDH, PVTH, QHDN, DTN, HSV) Tham gia Tham gia
§ o sy e s Chu tri (CTCTSV) : .
T To_ chirc 1€ khai giang Phéi hop (DTDH, PVTH, QHDN, DTN, HSV) Tham gia Tham gia
11 [ TO CHUC PAO TAO
L }'{ay dung ké hoach dio tao khoa hoc, Thuc hién (DTPH)
ndm hoc
2. | Thanh lép 16p khoa hr::-c:, nganh hoc Thuc hién (PTDH)
3 B;anh gid nang luc va x€p 10p ngoai ngit Hoi déng dénh gid
ddu vao
4. | Té chirc dio tao ngoai ngir diéu kién Hudng din va gidm sat (PTPH, DPBCLKT) Thue hién (TTNN)
T chirc dao tao va cp chimg chi GDTC L o an "
5. vi GDQP-AN Hudng din va giam sat (BTPH, DPBCLKT) Thue hién (GDQPAN)
T - . . g Pé nghi voi
6. | Lap thoi khoa biéu hoc ky Chu tri (PTPH) be nghi Khoa/vién
7 Phén cong giang day, trg giang, moi ~ Chu tri (BTPH) DE nghi Dé nghi vé6i
© | gidng (%) Phoi hop (TCHC, KHTC) ’ khoa/vién
8. | Xét hoc chuong trinh thir hai Thuc hién (DTDH)
Xt 1y hoc vu: Bao Iuu hoc phan, hodn - :
% thi, cAm thi, diéu chinh diém Thyc hign (BTDH) Themgia
10. | Xir ly hoc vu: g1al quyét thi Thuc hién (CTCTSV) Tham gia
11. [ Xaly hoc vu: vang hoc Phoi hgp (DTDH) Thyc hién
Chuyén nganh, chuyén béc, chu}fen hinh
thirc ddo tao, tam dirng hoc tap, ti€p tuc - )
= vao hoc, chuyén co s& dao tao, chuyén Chitel (CTCTSV) Tham;gis
16p khoa hoc, nganh hoc
Thanh lap 16p HP (cho SV ding ky HP -
13- | tur chon, rit bt HP, dang ky hoc lai) Thte hice (DTDH)
14. | T6 chire thi két thuc hoc phén (*) Chu tri (DTDH) Tham gia Tham gia




PHAN CONG PHU TRACH

Ll i CONG VIEC Trudng Khoa/Vién B mon
15. | T6 chirc thuc hanh, thuc tip Huéng dén, Ho trg (PTPH) Chu tri Thuc hién
NPT B n Chu tri (PTPH) -
* r
16. | Quan ly két qua hoc tip (*) ’ Phéi hop (PBCLKT, IT) Thuyc hién
Chirng nhén céc thi tuc cho SV: di€ém v
17- | hoc phén, hoan thanh chuong trinh Thye hién (BTDH)
IV | CONG TAC TOT NGHIEP ‘
| Giao db an, khoa ludn cho sinh vién (*) Huéng dén, giam sat (DPTDH) Thuc hién i
' . ' ’ ' * khoa/vién
2. | Pénh gia do an, khéa ludn Huéng dan, giam sat (DTDH) Thuc hién
g in ia A A o Chu tri (PTDPH) -
* 5
3. | Xétva cong nhin 1ot nghicp (*) Phéi hop (CTCTSV, PBCLKT, KHTC, TV) Thypeittn
X4c nhan t6t nghiép, cong khai danh -
4 | séch tét nghiép trén website Thyehica (BTDH)
5. | Quan ly, cip dbi phoi bang (*) Thue hién (BPBCLKT)
In bang, quan ly bang, cp bang, xac =5
6. nhin ban sao bing, x4c nhan cdp bang Thye g (DTHE)
I - Chu tri (CTCTSV) .
7. | TochirclC1otnghicp Phéi hop (DTPH, PVTH, IT, DTN, HSV) Tham gia
V | CONG TAC KHAC
. ] ] « Thuc hién (KHTC)
1. | Quy dinh mirc hoc phi cho ndm hoc Phéi hop (DTDH, CTCTSV, TNTH)
A ’ = Chu tri (PBCLKT) . -
2. | Thanh quyét toan hoat dong giang day Phéi hop (DTPH, PTSPH, TCHC, KHCN, IT) Tham gia Thuc hién
2 SR . Chu tri (TV) : cn
3 Tuyén chon tai liéu hoc tap Phéi hop (DTDH) Tham gia Thuc hién
& ;fﬁcl; El;;rc bién soan, bién dich tai li€éu hoc Chi tri (DTPH) Them gia Thue hién
5. | Bdo cdo cap trén theo quy dinh Thyc hién (DTDH) Tham gia




Ghi chi:
1. Trong cdt Cong viée: ndi dung dugc dénh déu (*) 1a cong viée c6 quy dinh, hudng dén hodc quy trinh thyc hién riéng.
2.  Céc chir viét tit (Theo TB 218/TB-DHNT, ngay 12/4/2018):

* GH: Giam hiéu = GDQPAN: Trung tdm Gido duc Qudc phong va An ninh
= DTDH: Phong Pao tao Pai hoc = TTNN: Trung tdm Ngoai ngit

= PTSPH: Phong Pao tao Sau dai hoc = QHDN: Trung tdm QHDN va Ho trg SV

= PBCLKT: Phong Pam béao chét hrong va Khao thi = TNTH: Trung tdm Thi nghiém thuc hanh

= CTCTSV: Phong Cong tac Chinh tri va Sinh vién = PVTH: Trung tdm Phuc vy trudong hoc

» KHCN:  Phong Khoa hoc va Cong nghé = IT: Té Céng nghé Thong tin

» KHTC: Phong Ké hoach - Tai chinh = PTN, HSV: Doan thanh nién, Hoi sinh vién

= TCHC:  Phong T6 chirc — Hanh chinh = CTDT: Chuong trinh do tao

= HTDN:  Phong Hop tac Pdi ngoai = HP: Hoc phan

= TV: Thu vién

3. Giai thich cac thuit ngit:
= Chu tri: chiu trach nhi€ém chinh trong diéu hanh cong viéc.
= P& nghi: dua ra (nhitng) phuong an dé cip trén xem xét, quyét dinh.
= Giam sat: theo doi xem cong viéc cé duge thue hién ding qui dinh khong.
» Tham gia: gép phin vao mdt cong viéc cu thé do cép truong t6 chirc.
= Thuc hién: biang cc hoat dong cu thé dé hoan thanh cong viéc dugc giao.
= Phé duyét: xem xét va dong ¥ dé nghi do cip duéi trinh Ién.
= Hu6ng dén: cach thire tién hanh cong viéc dam bao ding quy dinh. (



